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Property Assessment and Tax Collection Timeline 
 

  
Property Assessment: 
January/February    Work copy of assessment rolls to assessors 
March      Board of Review date set 
April/May     Notice of Assessments sent to property owners  
May /June     Open Book  
7 days prior to Board of Review  Deliver assessment roll to Clerk 
2nd Monday of May or after  Board of Review 
2nd Monday in June   Statement of Assessment E-filed with DOR 
 
 
Tax Roll and Bill Production: 
September    Garbage & Recycling special charges forms to Clerks 
October    Special assessment and charge forms sent to Clerks 
October    Equated manufacturing assessment rolls received form DOR 
October    School Tax Levies sent to local Clerks 
October 31st     Split tax bill request deadline 
November 10th    Special Assessments and Charges due to County 
November after 2nd Tuesday  County and State levies sent to local Clerks 
Last week in November  Lottery credit, state aids and 1st dollar credit figures from DOR 
November/December   Tax rates turned into County  
December     Tax bill calculation and printing by County 
December    Statement of Taxes to DOR  
 
 
Tax Collection: 
December    Tax rolls, bills and computer files to Treasurer 
December     Tax bills mailed to property owners 
January 1st    Begin sending manual receipt batches to county for posting 
January 15th    January settlement 
January 31st    1st property tax payment due to local Treasurer 
February     Digital collection files sent to county before scheduled settlement 
February 20th     February settlement completed 
July 31st    2nd property tax payment due to county 
August 20th     August settlement 
September     Posted tax roll and Sale book for delinquent parcels 
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