2015
CORPORATION COUNSEL ANNUAL REPORT

J. Blair Ward, Corporation Counsel
Yelena Zarwell, Assistant Corporation Counsel
Connie Freeberg, Paralegal I|/County Board Reporter
Tom Antholine, Assistant Corporation Counsel (Child Support)
Kendall Wick, Assistant Corporation Counsel (Child Support)

The Corporation Counsel is the chief legal advisor to the County Board, the County
Administrator, all County Board committees, commissions, boards, department
heads and staff.

Significant Developments in 2015

Hiring two Assistant Corporation Counsels

Responsibilities of the Corporation Counsel Office

e Attend all meetings of the County Board of Supervisors and provide legal advice and
opinions to the County Board, its committees, boards and commissions

e Prepare bid requirements and requests for proposals for publication in the County’s official
newspaper

e Prepare and arrange publication of County Board minutes and annual minute books

e Draft resolutions and ordinances with executive summaries to be acted on by the County
Board as requested by County Board members, the County Administrator and department
heads

e Issue legal opinions and advice to elected officials, the County Administrator, department
heads and employees concerning county operations

e Serve as Public Information Officer and provide legal support in the Emergency
Operations Center during emergencies.

e Attend public hearings and provide guidance to the Planning and Zoning Committee and
Board of Adjustment

e Serve as Assistant County Administrator and provide direct supervision over certain
county department heads and make necessary decisions in the County Administrator’s
absence

2015 Office Summary

e Drafted contracts for public works projects and for other services and products required for
County operations



O Reviewed and approved multiple contracts for the Fair Park in preparation
for the annual county fair
0 Reviewed contracts and deeds for farmland conservation easements
0 Negotiated with We Energies for a license agreement on behalf of the
Parks Department allowing for construction of the Interurban Bike Trail
Assisted the County Administrator and Human Resources Director with union grievances,
employee investigations, employee discipline and other personnel matters
Represented Jefferson County Human Services in administrative appeals involving child
abuse/neglect substantiation cases
Provided legal support for the Emergency Management and Health Departments during
the Avian Influenza outbreak
Represented the Planning & Zoning Department in the enforcement of zoning ordinances
through enforcement letters and legal actions
Collected delinquent taxes and foreclosed on real estate tax liens
Foreclosed on 16 tax delinquent properties in Jefferson County
Prosecuted mental commitments and guardianships

Mental Commitments 126
Mental Commitment Extensions and/or Return to Inpatient Facility 38
Guardianships, Protective Placements and Annual Reviews 50

Provided full time legal support to the Child Support office including legal

representation at court hearings for the establishment of paternity and the
establishment, modification and enforcement of child support orders

Provided County Departments with legal advice in responding to records requests
Assisted in the drafting, revision or creation of ordinances

Represented the County’s interests on behalf of the Clerk of Courts in collecting
forfeitures and judgments owed to the County

Appeared in Court on public health citations, drafted enforcement letters, and provided
legal counsel on the abatement of health code/ordinance violations.



